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	Candidate’s Name
	

	Candidate’s Identity Number
	

	Candidate’s Telephone Number
	



· I have submitted a registration form
· I have attached a certified copy of my ID to my Portfolio
· I have attached a copy of my Curriculum Vitae (CV) to my registration form, including detailed information on my previous work history, positions held, duties and years of experience.
· I have attached a copy of my organisation’s organogram following my CV document, indicating where my position fits in.  
· I have attached a copy of my current Job Description (or any performance contract) following my organogram.  I have also included job descriptions for previous positions (if possible). 
· I understand the contents of the Unit Standard number       i.e.         
· The Learner Pre-Assessment Preparation is completed and included in my Portfolio
· I have checked if any supporting evidence can be included in my Portfolio.
· I have read and understand the Assessment Plan.
· The Learner Assessment Agreement is completed and included in the Portfolio
· The Declaration of Authenticity is completed and included in the Portfolio
· I have completed all the activities and included them all in my Portfolio
· The Witness Statement is completed and included in my Portfolio
· My Feedback to the Assessor is completed and included in my Portfolio

	Candidate Signature:
	

	ECF/Assessor Signature:
	

	Date:
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